Smaller authority name:

MUCH B RCH PrryS H Co uNCAL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234)

NOTICE

NOTES

1. Date of announcement ] [ ' Oé ’ lq

(a)

2. Each year the smaller authority prepares an Annual Governance and
Accountability Return (AGAR). The AGAR has been published with this notice.
It will not be reviewed by the appointed auditor, since the smaller authority has
certified itself as exempt from the appointed auditor's review. G
Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person interested.
For the year ended 31 March 2019, these documents will be available on
reasonable notice by application to:

b) AlSon) (DR IEHT |

f—

LonGAELD

-~ Y <

/o619

__Monday 17 June 2019

commencing on (c)

26 (0119

3. Local government electors and their representatives also have:

and ending on (d) ___ Friday 26 July 2019

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability Act 2014 lead to the involvement of the auditor. The appointed
auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD
(sha@pkf-litileiohn.com)

5. This announcement is made by (e) KXLUID N (ORIEeHT.

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

and
email

(b) Inset name,
address/telephone

position
number/

~ address, as appropriate, of the Clerk or

er person to which any person may

+ apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection peried between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the

smaller authority




Contact details

Name of smaller authority: IV\.MCLH B ]KC/lf‘ PM‘S H ODUNCA L

County Area (local councils and parish meetings only):

e e ¥k DS HRAE

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair

it M ASoN wR|letHT ALise~  Cook,

Andress Lo NeAELD HousE JAasmine CoTTac e
KineSTo~NE Wlicieeblook LAne
YererorDsH (RE | B\newTwaen
! 5 WeRetald

Wl BAW

Daytime

telephone 019\ ) Sog‘b (=) O\AEY Swooed

number :

Mobile telephone ’

number P OW%‘&S L{_,-S-C'l A | C\NBN SSW\\\\)

Email address Mmuchbimche Lefkéaﬂm“-u- Copn ErtCaoks awc:e:&-




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities,

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask guestions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority ferm part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (8) — (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a commeon period of inspection
during which all smaller authorities’ accounting records are available to inspect. This will be 1-12 July
2019 for 2018/19 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller autherity that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
govemns the inspection of accounts and cobjections.

The right to ask the auditor questions about the accouﬁting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the cpportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The



Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities® where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19 .

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross arinuaji expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and refurns a copy of it to the external auditor either by email
or by post (not both); and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

« Annual Internal Audit Report {page 4) to be completed by the authority’s internal auditor.

 Section 1 — Annual Governance Statement (page 5) to be completed and approved by the authority.
= Section 2 — Accounting Statements (page 6) {0 be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountabhility Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2019.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 - Annual Governance Statement 2018/19, page 5

Section 2 — Accounting Statements 2018/19, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and compleies and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. [n these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2018/19 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT.

The Annual Governance and Accountability Return constitutes the annual retumn referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller autharities refer fo schedule 2 fo the Local Audit and Accountabilify Act 2014.

Annual Governance and Accountability Return 2018/19 Part 2 Page 1 of 6
Local Councils, Internal Drainage Beards and other Smaller Authorities



Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor.

MIUCH B1RCH P ar 1S H counCA L

certifies that during the financial year 2018/19, the higher of the authority’s grbss income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross inceme for the authority 2018/19: | B(OC? 9 'G: ﬁ’
Annual gross expenditure for the authority 2018/19: ] —7 , 8 7

There are certain circumstances in which an authonty will be unable to certify ltself as exempt so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govermnance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

= The authority has been in existence since before 1st April 2015
+ In relation to the preceding financial year (2017/18), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
+ made a statutory recommendation to the authority; relating to the authority or any entity connected with it
= issued an advisory notice under paragraph 1(1) of Schedule 8 {o the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be S[gl’led and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2019. By signing this certificate you
are also confirming that you are aware of this requirement.

Date

/ o6/os] 19

Signed by Chairma ‘ .
0 R

Email Telephone number

A birchh clenk Zb\jmatl (DM o118l 2508 b0

*Published web address

WWW., muchbirch parish - ovg - Ul
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.

Annual Governance and Accountability Return 2018/19 Part 2 Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities

il

Signed by the Responsible Financial




Annual Internal Audit Report 2018/19

MIUCH R 1RCH PARISH CoJdNUL

This authority’s internal auditor, acting mdependenﬂy and on the basis of an assessment of risk,
carried out a selective assessment of complzance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agreed? Please choose
one of the following
Not
_ iy _ covered™
A. Appropriate accounting records have been properly kept throughout the financial year. YE“:‘;
B. This authority complied with its financial regulaticns, payments were supparted by invoices, all
expenditure was approved and VAT was appropriately accounted for. NES
C. This authority assessed the significant risks to achieving its objectwes and reviewed the adequacy i
of arrangements tc manage these. YES
D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate. NES
E. Expected income was fully received, based on correct pnces properly recorded and promptly
banked; and VAT was appropriately accounted for. NES
F. Petty cash payments were properly supported by receipts, alf petty cash expenditure was \/

approved and VAT appropriately accountad for.
G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and NI requirements were properly applied. NE S
H. Asset and investments registers were complete and accurate and properly maintained. NMES
1. Periodic and year-end bank account reconciliations were properly carried out. VES

J. Accounting statements prepared during the year were prepared cn the correct accounting basis
(receipts and payments or income and expenditura), agreed to the cash book, suppoerted by an
adequate audit trail from underlying records and where appropriate debtors and creditors were NES
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and correctly declared itself exempt. (“Not Covered” should only be ticked Y =
where the authority had a limited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has correctly provided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

Notapplicable

For any other risk areas identified by this authority adequate confrols existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken . Name of person who carried out the internal audit
l"l\e v\\ 9 TosE Whee s

Signature of person who NN R z2a\e ‘5\\¢\

carried out the infernal audit i Date

*If the respaonse is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2018/19 Part 2 Page 4 of 8
Local Councils, Internal Drainage Boards and other Smaller Authorities



Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

MmuUcH B I1RCH PARISH Counalt—

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

“Yes*means that this authority:

1. We have put in place arrangements for effective financial prepared its accounting sratemets in accordance
management during the year, and for the preparation of with the Accounts and Audit Regulations.
the accouniing statements.

made proper arrangements and accepted responsibilify
for safeguarding the public money and resources in
jts charge.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

has only done what it has the legal power fo do and has

3. We took all reasonable steps to assure ourselves
complied with Propef Prac\tices in vdo?ng S0.

that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations:

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

during the year gave all persons interested the opportunity to
inspect and ask questions abodit this authorify’s accounts.

considered and documented the financial and other risks it
faces and dealt with them properly.

arranged for a competent person, independent of the financial
controis and procedures, fo give an objective view on whether
Internal confrols meet the needs of this smaller authority.

6. WWe maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

responded fo matters brought to its attention by internal and
external audit.

disclosed everything if should have about its business activity
during the year including events faking place after the year
end if relevant.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statemenis.

s B

has met all of its responsibilities where as a body
corporate it is a sole managing trustee of a local trust
orfrusts.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

*For any statement to which the response is ‘no’, an explanation should be published

This Annual Governance Statemeni was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

ob[ob |19
' Chairman g@m)\

and recorded as minute reference:

Ok (O(ollq C(”3> Clerk

Annual Governance and Accountability Return 2018/19 Part 2 Page 5 of 6
Local Councils, Internal Drainage Boards and other Smaller Authoritiss



Section 2 — Accounting Statements 2018/19 for

MUCH BIRCH PARISH CoonNCAL-

Year ending
31 March

2018
£

31 March

2019
£

Notes and guidance

Please round all figures to.nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must

1. Balances brought
forward

2304S

24198

agree to underlying financial records.

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree fo
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

(] D

61$o

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

1324

69 SO

Total income or receipts as recorded in the cashhook less
the precept or rafes/levies received {line 2). Include any
granis received.

4. (-) Staff costs

ho ]2

Total expenditure or payments made to and on behalf of
all employees. Incluge salaries-and wages, PAYE and NI
(employees and employers), perision contributions and
employment expenses.

5. (-) Loan interest/capital
repayments

—

/

Total expenditure or payments of capital and inferest
made during the year on the authorify’s borrowings (if any).

6. (-) All other payments

5851

[308]

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

24193

26745

Total balances and reserves af the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

24199

20746

The sum of all current and deposit bank accounts, cash
holdings and short ferm investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

-BOIS0O

&0l 0

The value of all the property the authority owns ~ it Is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

> i

P

The outstanding capital balance as at 31 March of all loans
from third parfies (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

o

The Council as a body corporate acts-as sole trustee for
and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust fransactions.

I certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being

presented to the authority for

oG |osig

| confirm that these Accounting Statements were
approved by this authority on this date:

O6lot|Iq

as recorded in_minute reference:
oefoG(iar (6Ww)

Signed by Chairman of the meeting where the
Accounting Statements were approved

Date

Annual Governance and Accountability Return 2018/19 Part 2 Page 6 of 6
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Bank reconciliation — pro forma

Name of smaller authority: MMC{:-} Q }RC/H P M L H Co UN C/I b
County area (local councils and parish meetings only): m% &D.S H Q.C-_-

Financial year ending 31 March 2019
Prepared by Actlfo N R IeHT CLEeKK (Name and role)
Date_ (o ! =Y | 19

Balance per bank statements as at 31 Maich 2019: E £
20884 T
Petty cash float {if applicable) 1 i O 0O
Less: any unpresented cheques at 31 March 2019 A AE L{; O
* i
Add: any un-banked cash at 31 March 2018 - o O
Net balances as at 31 March 2019 (Box 8) 20 T4b: 34

The net balances reconcile to the Cash Book (receipts and payments account) for
the year, as foliows:

CASH BOOK:

Opening Balance 1 April 2018 (Prior year Box 8) 24198 52
Add: Receipts in the year ] 26 q Cf e @a
Less: Payments in the year '91 | 5 { i 8_1‘
Closing balance =per cash book [receipts and payments book] as

at 31 March 2019 {must equal net balances above — Box 8) cg o7 L)"é}" 3 Q—

(See example for guidance if required)



Explanation of variances — pro forma

Nameof smalier autnority:

Countyarea (local councils and parish meetings only:

Please provide full ex

MUCH & IRCH P AR IS H COuNO -

Hew e o@D SHLE

lanations, including numerical values, for the following:

variances of more than 15% between totals for individual boxes (except variances of less than

£200);

@

annual precept/rates & levies value (Box 2).

a breakdown of approved reserves if the total reserves {Box 7) figure is more than twice the

Section 2

2017118

2018/19
£

Variance
£

Variance
%

Detailed explanation of variance
(with amounts £)

Box 2
Precept or
Rates and
[ evies

£

—

Yo

G

g e

il

Box 3
Total other
receipts

7326

Gaso

-3716

S 3

Van ahuon, aveendl
M&/anl"‘f.)zxo’.s and

reifa ] inctome.

Box 4
Staff costs

toT2

HOT|

il

Box 5

Loan
interest/
capital
repaymenis

N A

Box 6
All other
payments

885

[30%]|

u 230

4119

Neighbow hoo?d Plan
oA frectiey spend
NDP prozluchnn.

Box 9

Total fixed
assets &
long term
investments
& assets

oS0

so\3o

el

Box 10
Total
borrowings

-

e

!

e

N A

Explanation
for ‘high’
reserves

Box 7 is more than twice Box 2 because the authority held the following breakdown of

reserves at the year end: BO—\ ONCE. cﬂ. NDp Grand o
'\P’Pa:j t312R-(aO ’PU—'—o recerves but op o

fo bz spent on Communihy |(oad Sajed projecit




